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PyKoBOACTBO NMpeAHa3HayeHo A/1A COTPYAHWKOB PErmoHanbHbIX HOTapuasibHbIX ManaT,
Ha3HAYeHHbIX HAa AO0J/IKHOCTb CMeLManncta no MHPOPMALMOHHbIM TEXHONOTMAM (Hanpumep,
CUCTEMHbIN aAMUHUCTPATOP, HadaNbHUK/cneunanuct MHGopmaunoHHOro otaena) (manee —
CUCTEMHbIN aAMUHUCTPATOP).

B pyKkoBoAcCTBE AOEWCTBMA OMNUCaHbl TOMIbKO C TEXHWYECKOW CTOpOHbl. HOpuguueckue wu
MEeTOAMYECKME aCMEeKTbl OMUCAHHbIX CUTyauuii HeobXO4MMO YTOYHATb B COOTBETCTBYHOLLMX
oTaenax PermoHanbHOM HoTapuanbHoM Nanatbl (aanee —PHIM) nnm desepanbHoi HoTapuanbHOM
nanaTol (aanee — ®HM).

Mpuctynas K paboTe peKoMeHAyeTcA O3HAKOMUTCA C KOMMJIEKTOM METOAMUYECKMUX
OOKymeHToB no npusegeHuto UCMNAH B cooTBeTcTBME € TpeboBaHuamm PegepanbHOro 3akoHa
oT 27 wnona 2006 r. Ne152-9d3 «O nepcoHasbHbIX AAHHbLIX» Pa3MeELLEHHOM Ha B pasgene
NHdopmaumoHHas 6e3onacHocTb Ha canTte PoHpa UEHTP MHHOBAUMA M MHOOPMALMOHHbLIX

TEeXHOJIOTUN.


http://fciit.ru/index.php?option=com_content&view=article&id=27&Itemid=127

Mocne BbIxoAa NPMKa3a O HA3HAYEHUM HA AO/IKHOCTb CUCTEMHOMO aAMUHUCTPATOPA NanaThbl
Heobxo4MMO NPON3BECTU KOMIMJIEKC AENCTBUI ANA perncTpaummn B UHGOPMaLMOHHbIX CUCTEMAX,
6€e3 UCNoNIHEHNA KOTOPbIX GYHKLMA CUCTEMHOIO aAMUHUCTPaTOPa byAeT HEMNOIHOLEHHOIN.

BHumaHue! Mpu pernctpauum B NobbiXx MHPOPMALIMOHHBIX CUCTEMAX CleAyeT MCMNO/b30BaTb
eIMHbIN aapec 3NEeKTPOHHOMW NOYThI!

2.1 OGHOBJIeHHE CIPABOYHUKA CUCTEMHbIX a/IMUHUCTPATOPOB

HOTApHUaAJIbHBIX NAJ1AT Cy0ObeKTOB P®

HasHauyeHHOMY CMCTEMHOMY agMMHUCTpaAToOpy HeobxoaMmo c paboyero agpeca
3NIeKTPOHHOM MoYTbl Ha agpec support@fciit.ru HanucaTb nucbmo ¢ Temolt «O6HOBNEHMEe
CMpaBOYHMKA afMUHUCTPATOPOBY», B TENE NUCbMA YKa3aTb C/IeAYHOLLYH0 MHPOpMaLMIO:

- Manara

- JONXKHOCTb

- ®10 (nonHocTbIO)

- [JaTa poxaeHusa

- TenedoH ans cBA3N C CUCTEMHBIM AAMUHUCTPATOPOM
- AZpec 3N1eKTPOHHOM NOYTbI.

CnpaBoYHUMK pacnonoskeH no agpecy http://fciit.ru/public/site/admins.xlsx .

2.2 AKTMBaLMA aKKayHTa Ha Beo6-nopTasie JIRA
B pesynbTate HanpasneHua nawboro nucbma ( B T.4. Npwu BbiNOAHEeHWM N.2.1) Ha
support@fciit.ru aBTomaTMyeckun cosgaetca akkayHT B JIRA. B oTBeT, NnpuAET NMCbMO C Npocbbon

dKTUBUPOBATb aKKAYHT. ,ﬂ,aHHblﬁ AdKKayHT NO3BONIAET CO34aBaTb 3aABKN, OTCNEXNBATb UX CTATYC,
p,06aBJ'IFITb KOMMEHTApUnN, npocmaTtpmnBatb OTBETbl Ha 33aABKM WU CKa4ynBaTb AOKYMEHTHI,
NPUNOXKEHHbDbIE K AdaHHbIM 3aABKaM.

Ecnv ¢ faHHOro agpeca 3N1eKTPOHHOMW MOYTbl PaHEe y)Ke HanpasBAsAUCh 3afBKM B CAYKOy
NoAAEPKKM, HO HET A0CTyNa K aKKayHTy, TO He0H6XOAMMO BOCNO/Ib30BATbCA UHCTPYKLUMEN NO

BOCCTAHOB/EHUIKO MapoaA, pasmeu.l,eHHoﬁ Ha canTe cDOHFI,EEI UeHTp MHHOBEILI,VIVI n

MHPOPMALMOHHbIX TEXHO/IOTUN.


mailto:support@fciit.ru
http://fciit.ru/public/site/admins.xlsx
mailto:support@fciit.ru
http://fciit.ru/files/user_manual.pdf
http://fciit.ru/files/user_manual.pdf

2.3 IlpepgocraBjieHMe AOCTyIa K CEpPBUCY 00pPa0OOTKU
oo6pameHuu JIRA:ServiceDesk

Ons npepgoctaBneHnsa AocTtyna K cepBucy obpaboTkm obpaweHmin «JIRA:ServiceDesk»
Heobxoanmo c pabouyero agpeca 3NEKTPOHHOM MOYTbl Ha aApec support@fciit.ru HanucaTtb
nucemo ¢ Temon «foctyn K JIRA:ServiceDesk», B Tene nucbma yKasaTb Cleayowyro
nHpopmaymto:

- Nanara

- JONXKHOCTb

- ®U10 (nonHoCTbIO)

- TenedoH gna ceasn

- AZpec aNeKTPOHHOM NoYTbl

PernameHT pabotbl c obpaweHuamu B cucteme JIRA:ServiceDesk ana cuctemHbix

aAMUHUCTPATOPOB pasmellleH Ha caiTe ®doHaa LeHTp WHHOBauMi M MHOOPMALMOHHbIX

TeXHOJIOTUN.

2.4 llpesocraBiieHUe AOCTyIA K 3aKPbITOM YacTH cailTa PoHa
[leHTp MHHOBALUN U UHPOPMALMOHHBIX TEXHOJIOTUHA

(www.fciit.ru)
ﬂ,l‘lﬂ npegocrasnieHnA NorMHa M napona anAa CKadynBaHUA d)aﬁnos C OrpaHn4eHHbIM
AO0CTYyNnom HeobxogmMmo ¢ paboyero agpeca 3NeKTPOHHOM MOYTbl Ha agpec support@fciit.ru

HanucaTb NUCbMO C Temoi «[loCTyn K 3aKpbIToit uyactu caira fciit.ru», B Tene nucoma B
cBob60AHOM hOopMe M3BABUTDL KeNaHWe NOoAYYUTb AOCTYN K 3aKPbITOM YacTu caiiTa.

2.5 llpepocraBiienue gocryna K « Wiki»

Ona npepoctaBnenuma gocrtyna kK «Wiki» Heobxoaumo ¢ paboyero agpeca 3sN1eKTPOHHOM
noyTbl Ha aapec support@fciit.ru HanucaTb nucbmo ¢ Temol «focryn K Wiki», B Tene nucbma
YKas3aTb cneayrowyto nHpopmauymio:

- ManaTta

- JONXKHOCTb

- ®10 (nonHocTbIO)

- Aapec 31eKTPOHHOM NoYThI

Wiki s cMCTEeMHbIX aIMUMHUCTPATOPOB NanaTt PacnooXeH no aapecy
http://wiki.fciit.ru/mediawiki/ .

2.6 3aBeaenue corpyanuka B EUC 2.0, nonydyenue ¢pea.Homepa

Mpoueaypa MOXKeT NPOUCX0A4MUTb NO ABYM CLLEHAPUAM, B 3aBUCMMOCTU OT TOTO, €CTb /1N B
HOTapwWanbHOM NanaTe COTPYAHMK, 0bnagatoWwmin AeNCTBYIOWEN 3NEKTPOHHOM NOANUCHIO U
poctynom B EMC 2.0.


mailto:support@fciit.ru
http://fciit.ru/files/reglament_fond_amins.pdf
http://fciit.ru/files/reglament_fond_amins.pdf
http://www.fciit.ru/
mailto:support@fciit.ru
mailto:support@fciit.ru
http://wiki.fciit.ru/mediawiki/

2.6.1 Cuj1aM4 COTPYAHUKOB PEruoHa/IbHOM HOTapHUaJJIbHOM NaJ1aThl

B cnyyae, ecnum B perMoHasibHOM HOTAapWaibHOM Nanate ecTb COTPYAHUK, 06naaatoLwmi
3NeKTPOHHOM noanuceto 1 goctynom B EMC 2.0, Heobxoammo A06aBUTb HOBOFO COTPYAHMKA B
cootBeTcTBMK C N. 4.1.6 PekomeHaauuii no pabote c EVC 2.0, pasmelleHHoM Ha calite PoHaa

LEHTP MHHOBALMM U MHPOPMALMOHHbIX TEXHONOTUN.

2.6.2 Cus1aMu cOTPYAHUKOB ®oHAa LleHTp MHHOBAaL M.

B cnyvae, ecnm B pervoHanbHOM HOTapuManbHOM nanate OTCYTCTBYET COTPYAHUK,
061a4atoLWnN 3NEKTPOHHOM noanucbio n goctynom B ENC 2.0, Heobxoaumo ¢ pabouero agpeca
3NEKTPOHHOM NoYTbl Ha agpec support@fciit.ru HanucaTb nucemo ¢ Temon «JobaBneHue
cotpygHuka HM B ENC 2.0», B Tene nucbma B cBoboaHOM popme M3bABUTL KenaHwe B
3aBeAeHun HoBoro cotpyaHuka B EMC 2.0, ykasaTb NO KaKoOM NpUYnHE 3aBefeHue COTPYAHUKA
HIM HeBO3MOXHO ocywecTBUTb cunamu HIN a Tak *Ke yKasaTb cnegytolume ceeaeHus:

- ®10 (nonHoCTbIO)

- [laTta poxaeHusa

-Non

- CHUANC

- MHH

- MacnopTHble AaHHble (cepus, HOMep, AaTa BblAavM, KEM BblAaH)

B oTBeT Ha AaHHyo 3anaBKY OyAeT BbicNaH ¢peaepanbHblit HOMEP COTPYAHUKA.

2.7 lo6aByieHue noJb3oBaTesis B eHoT, mosiydyenue

Privateconfig.dat

MopAAOK CO34aHUA UHAMBMAYANbHOrO KOHdUrypaumnoHHoro daina (privatconfig) ana
pabOTHUKA HOTapMaibHOM MafaTbl ONUCaH B JJOKYMEHTE MO CCbl/Ke -
https://fciit.ru/public/site/Poryadok sozdaniya privatkonfig 12 05 20.pdf

2.8 YcraHoBKa eHot
B O6Ll.l,eM CQlydae YCTaHOBKAa aBTOMATU3NPOBAHHOIO KJMEHTCKOro moayna eHoT Ha

paboyee MecTo COTPyAHMKa NPOMCXOANT B ABa 3Tana:

- YcTaHOBKa I0KanbHOM 6a3bl AaHHbix MySQL
- YcTaHOBKa KaneHTta eHot
MoppobHble pekoMeHAAUMM NO YCTAHOBKE M HACTPOMKE aBTOMATU3UPOBAHHOIO KAMEHTCKOrO
moayna EVC eHot 5 pacnonoxkeHa Ha caite doHaa LleHTp MHHOBaUM M MHDOPMALMOHHBbIX
TEXHO/IOTUA.
Kpome TOro, gnA NOAHOLEHHOM pPaboTbl KAMEHTCKOroO MoOAyNA HeobXxoAMMO YCTaHOBUTb
cneaylowmi nepeyeHb KOMMNOHEHTOB, NPOrpaMm 1 cepTUPUKATOB:
- Kpuntollpo CSP 4.0, AucTpubyTMB MOMKHO CKayaTb Ha oduuManbHOM calTe
http://www.cryptopro.ru/
- KomnoHeHT CAPICOM, aAncTpmnbytuns MOXHO CKayaTb no agpecy
http://download.triasoft.com/enot/CAPICOM-KB931906-v2102.exe
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http://fciit.ru/files/Recomendazii_EIS%202.0.pdf
mailto:support@fciit.ru
https://fciit.ru/public/site/Poryadok_sozdaniya_privatkonfig_12_05_20.pdf
http://fciit.ru/public/site/Poryadok_ustanovki_EIS_eNot_5.pdf
http://fciit.ru/public/site/Poryadok_ustanovki_EIS_eNot_5.pdf
http://www.cryptopro.ru/
http://download.triasoft.com/enot/CAPICOM-KB931906-v2102.exe

- CNUCOK KOpHEBbIX CepTUPUKATOB B COOTBETCTBMM C MAMATKOM, PacnofiOKEeHHOW Mo agpecy
http://fciit.ru/files/pamyatka po ustanovke kornevyh i SOS.pdf
- CeptuduKaTt ana Peectpa HoTapuanbHbix aencteuii EMC, onybinkoBaHHbIN Ha calite PoHaa B

pasgene «EauHan uHpopmaLmMoHHan cuctema HotapuaTa Poccum (EMC)» - https://fciit.ru/docs/
(Cnocob ycTaHOBKM: OTKPbITb CEPTUPUKAT, HaxaTb Ha «YCTaHOBUTb CepTUPUKAT», HaxaTb
«[lanee», BbibpaTh «[OMeCTUTb BCe CEPTUOUKATBI B CNeaytolLee XpaHUauLLLEe», HaxKaTb «0630p»,
BbIGpaTh «/lpyrue nosb30BaTenn», HaxkaTb «OK», HaxaTb «[lanee», HaxaTb «[OTOBOY.)

2.9 llpepocraBiieHMe AOCTYyNA K 3aKPbITOU YacTu caiuta PHII
(https://notariat.ru/ru-ru/)

Ona nonydyeHus goctyna K 3akpbiTor yactm canta ®HM, B T.4. gocTyna K caikTam
pervoHasibHoOM HoTapuasibHOM nanatbl, TpebyeTtca xoaatancTeosatb B PHI o npegoctasieHnm
[A0CTyna K 3aKpbITon Yyactu canTa PHI.

Ob6paseu, xoaaTaicTBa, a TakXKe NoJIHYH MHPOPMALIMIO O MPOLEAYPE MOXKHO NOAYYUTb B
doHae pa3BUTMA NPaABOBOM KyabTypbl — onepaTtop caita PHIM no Ten.: (495) 981-43-99, noyTa
info@notariat.ru nam y pykosoautena otaena MHPopmaLMoHHbIX TexHonornin ®PMNK EsreHuns

Nropesunua KpaBueHko no ten: (916) 375-53-33, nouta evgeny@kravchenko.moscow.

Mpoueaypa:

- CocTaBMTb X04aTaNCTBO O NPeAOCTaBAEHUMN JOCTYNA

- MopgnucaTtb xoAaTakcTBO Y Npe3naeHTa UAK ynpasaenaMmn nanatol
- OTCKaHupoBaTb

- OTnpaBuTtb Ha info@notariat.ru

- Joxpatbca B OTBET KOAa ANA perucrpaumm

- Mpyn nomoLwm Koaa 3aperncTtpupoBaTtbcs Ha caite OHI.

3.1 HoBbIM1 HOTApUyC

Mpu noctynneHun MpuKasa o HasHAYEHUU HA [O/IKHOCTb HOTapuyca Heobxoammo B
TeppuTopuanbHoMm opraHe MuHUCTEPCTBA OCTULUMKM  3anpocuTb BbiNUCKY M3  peectpa
HOTapPUYCOB U UL, CAABLUMX KBAAUPUKALMOHHDIA 3K3aMeH.

3.1.1 [IpucBoenue peaepasbHOro HOMepa, BoinycK PrivateConfig.dat
MopsaaoK co3gaHua MHAMBUAYaANbHOTO KOHGUIypaunoHHoro ¢anna (privatconfig) ans

HOTapuyca onucaH B JOKYMEHTE Mo CCbI/IKE -
https://fciit.ru/public/site/Poryadok sozdaniya privatkonfig 12 05 20.pdf



http://fciit.ru/files/pamyatka_po_ustanovke_kornevyh_i_SOS.pdf
https://notariat.ru/ru-ru/
mailto:%20info@notariat.ru
mailto:%20info@notariat.ru
mailto:evgeny@kravchenko.moscow
mailto:info@notariat.ru
https://fciit.ru/public/site/Poryadok_sozdaniya_privatkonfig_12_05_20.pdf

3.1.2 YcranoBka eHoTt

YCTaHOBKa aBTOMAaTM3MPOBAHHOIO KAMEHTCKOro moaynsa eHoT Ha paboyee mecto
HOTapuyca NPOMU3BOAMUTCA aHA/NIOFMYHO NpoLeype YCTAaHOBKM Ha paboyem mecte CUCTEMHOTO
aaAMUHUCTPATOpPa, ONUCAHHOro B N.2.8 AaHHOro PyKOBOACTBA.

3.1.3 /lo6aBsieHMe nOJIb30BaTe i B eHoT

Ona pob6aBneHns HOBOro nosib3zosatensa B eHoT HEO6X0AMMO 33T B UHTEPHET-BEPCULD
cuctembl eHoT(npegBapuMTeNbHO MOAKNOUYMBLUMCL K 3alLmLLeHHOM ceTu yepes MO Ngate) no
agpecy https://www.eisnot.ru/enot nog norMHOM M naponem, NPUCNaHHOM B M.2.7 AAHHOrO

pyKoBOACTBA.

MepeiTn B pa3aen YnpaBneHue Nonb3oBaTeNAMMU, HaxKaTb KHOMNKY [lo6aBUTb HOBOrO.
OcobeHHOCTU 3anonHeHMA nonen Gopmbl:
- ID Homep nonb3oBaTena (rpynna v Homep) — 3anoHAeTCA 3HavyeHnem deaepanbHOro Homepa
HOTapuyca, Npu 3TOM nepBble TpU undpbl deaepanbHOro Homepa BbIOMPAKOTCA U3 CMUCKa,
OCTa/ibHble AOMUCLIBAOTCA BPYUHYIO B NPaBYH YeCTb NoAs
- lorvH — 3anonHseTcs 3HayeHnem denepanbHOro Homepa HoTapuyca
- Cnocob obmeHa aaHHbIMKU — MporpammHbii nHTepdeinc FOCT

OcTanbHble nona d)OprI 3aMoO/IHAKTCA B COOTBETCTBUW C 3anpalinBaembiMn CBEAEHNAMMUN.

HaxaTb KHoMKy [L06aBUTb.

3.1.4 AkTuBanusa eHot

B momeHT YCTAaHOBKM aBTOMATU3NPOBAHHOIO KJIMEHTCKOIro MmoAayna eHot COo34aeTcCAa KN4
aKTUBaALIMM, KOTOPbIN NepeaaeTcsa Ha CepBep BO BpemMs NepBol npoueaypbl obmeHa ¢ cepBepom
ENC.

MNocne TOoro Kak HoTapuycom Ha cepBep EWC 6bin HanpaBAeH KAWOY aKTUBAUWMK,
CUCTEMHbIN aAMWHUCTPATOP NoayYaeT ysegomaeHune ob stom. [lanee agMMHUCTPATOP NO CBOEM
WHULUMATUBE CBA3bIBAETCA C NOJb30BaTeIeM U 3anpallmBaeT Koa akTueauuu. MNMpu cosnageHunu
KoZa aKTMBaLMM KNtoYa paspelaeT paboTy nonb3osatensa B ENC.

[na 3toro HeobxoAMMO 3alTU B MHTEPHET-Bepcuio cuctembl eHoT(npeasapuTenbHO
NOAKNHOYMBLLMCH K 3alymLLeHHOM ceTu yepes MO Ngate) no agpecy https://www.eisnot.ru/enot

noa JIOrMHOM U NapoJiem, NPUC/IaHHOM B N.2.7 AAaHHOTO PYKOBOACTBA.

MepeiTn B pasgen MoaTeep)KAeHUE OTKPbITbIX KAKOUEN, HaliTU MHTEPECYIOLWMIA 3anpoc,
M Ha)kaTb KHOMKY MoaTBepAnTb(NMKTOrpamMmma 3e/1eHOM raloyku).
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3.2 U3MeHeHMe CBeJleHU O HoTapuyce

3.2.1 U3ameHeHue ®PUO HoTapHuyca

Mpn wusmeHeHnun OSUNO HoTapuyca HeobXOoAMMO NPOU3BECTM COOTBETCTBYHOLLME
nsmeHeHus B cucteme EMC 2.0 n nepesbinycTUTb KOHGUTYPaLUMOHHbIM dainn Privateconfig.dat ¢
coxpaHeHunem geicTeyowero ¢eaepasibHOro Homepa.

Ona nameHenna ®NO HoTapuyca Heobxoammo 3anTn B EMC 2.0 c npaBamu cCOTpyAHUKA
HoTapuanbHoi nanatbl. MepenTtn B pasaen HotapmaT — CnpaBoOYHMKM HOTapmuaTta — HoTapuycsl.
BbibpaTb M3 crnMCKa HEObXOAMMOro HOTapwuyca, Ha)KaTb KHOMKY PepakTupoBaTb 3anucb(c
NMUKTOrPaMMOM KapaHAala), Npom3BecTM uameHeHua B nonax Pamumnus, Mmsa, OTtyecTBo, a
Takke ®Pamuana, Uma, OTyecTBO B poauTenbHOM Magexe. HaxkaTb KHonKy [lpoBepuTtb
AOKYMEHT.

Mpoueaypa nepesbinycka KOHPUrypaumoHHoro danna aHanoruyHa npoueaype ero
CO34aHuUA, onmucaHHoM B n. 3.1.1 AaHHOro PyKOBOACTBA.

3.2.2 A3MeHeHue HOTapUAJIbHOT'0 OKpyra HOTapuyca

ﬂpM M3IMEHEHUN HOTAPUA/NIbHOTO OKpPyra HOTAapUyCa, 3a UCKAKDYEHNEM CnydaeB, Korga
M3IMEeHEHNE  HOTAapuasbHOrro OKpyra npoucxoamt nNo nNpuUYNHE U3IMEHEHUA rpaHnL,
TEPPUTOPNANBHOTO AeNeHUa, HeobXxoAMMO npPeKpaTuTb AENCTBME HOTapuyca B TEKYLEM
HOTapUasibHOM OKpyre B M 3aperncTpnpoBaTb HOTapMyca B HOBOM HOTapMabHOM OKpyre.

Ona npekpaweHusa aencteusa Heobxoammo 3akitm B EMC 2.0 ¢ npaBamu COTPyAHMUKA
HOTapuanbHOW nanatbl. MepeiTn B pasaen Hotapuat — CNpaBoOYHMKKM HOTapmnaTa — HoTapuycol.
BbibpaTb M3 crnMcKa HEOBXOAMMOro HOTapuyca, Ha)KaTb KHOMKY PepakTupoBaTb 3anucb(c
NMUKTOrPamMmoMn KapaHgawa), lMpousBect mameHeHMe B none CraTyc Ha 3HadyeHue «He
aencteyrowminy. HaxkaTb KHOMKy NMpoBeputb AOKYMEHT.

Mpoueaypa perncrtpauym HOBOrO HOTapMyca MONHOCTbIO OnucaHa B n.3.1 AaHHOro
pyKoBOACTBA.

3.2.3 U3MeHeHHe KOHTAKTHOM U AONOJJIHUTE/IbHOU HHPOopMaL U

[Ona nameHeHna KOHTaKTHOM M [ONONHUTENbHOM MHGOPMALMKM HOTAapMyca HeobxoaAnmo
3antn B EMC 2.0 c npaBamu coTpyaHMKa HOTapuanbHOM nanatsl. [epenTtn B pasgen Hotapuar —
CnpaBoOYHUKKN HoTapmaTa — HoTapuychbl. BbibpaTb M3 cnMCKa HEOHXOAMMOro HOTapuyca, HaxKaTb
KHOMKY PepaKTUpoBaTb 3anucb (C MMKTOrpammon KapaHZalla), NPoOu3BecTU M3IMEHEHUs B
HeobxoamMmblix Nnonax. Haxkatb KHONKy NMpoBepUTb JOKYMEHT.
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3.3 [leyaTu 1 noANIKMCH
Ha Tekywmin MomeHT 06aBeHNM M306parKeHnit neyaTen n Noanuceit ocywecTsaaeTcs
B O4HOBPEMEHHO B ABYX MHPOPMALMOHHbIX cucTemax: eHot u EMC 2.0.

3.3.1 /lo6aBsieHMe neyaTed U noanuce B eHor

I'Iop,po6Hb|e MHCTPYKUUN C pasgenom Meyatn u noannucn OnumcaHbl B PyI-(OBO,CI,CTBe
nonb3osBaTens no MHGOPMaUMOHHOM cucTteme HoTapuyca «eHoT», pasmelleHHOM B 3aKpbITOM
yacTtu cairta OHI no agpecy - https://notariat.ru/eis, pasaen «Mevatv u noanucuy», ctp.47.

3.3.2 lo6aBs1eHue nevyaren u noanuceu B EMC 2.0

Ona nobasneHuns obpasyos neyatein n nognucen Hotapuyca Heobxogmmo 3antn B ENC
2.0 c npaBamu COTpyAHMKA HOTapuanbHOW nanatbl. Mepeitn B pasgen HotapmaT — CnpaBOYHMKHK
HoTapuaTa — HoTapuycbl. BbibpaTb M3 cnucka HeobxoAMMOro HOTapuyca, HaxaTb KHOMKY
PepakTnMpoBaTh 3anucb (C NUKTOrpaMmol KapaHaawa). HaxkaTb KHonky O6pasubl neyatei u
nognuceid. HaxkaTb KHOMKy [106aBUTb HOBYIO CTPOKY, 3aMONHUTL AATY BblAauM, AATY U3BATUA
(npn HeobxogMmocTh), f,06aBUTL 06Pa3LLbl NeYaTEN U NOANUCEN Yepe3 PeAaKTop BAOXKEHWUN U
3anN0/HUTb NpUMeYaHue.
HaxaTb KHONKY COXpaHUTb.

3.4 llepesaya apxvuBOB

MNpn nepepadye 3/E€KTPOHHOrO apxmBa nepeaaldTcA TONbKO HAcNeACTBEHHble Aena,
3aperncTpmpoBaHHblie B pasaene «Peectp HacneacTseHHbIX aen EMC». HacneacteeHHble gena us
pa3aena «HacnencTBeHHble gena» (ctapbivt pasgen), 3aBewaHuns u PH He nepeaatoTcs.

3.4.1 llepesaya apxuBa OT HeJeMCTBYWILLEr0 K AeUCTBYIOLIEMY.

Ona nepepaym apxmBa OT HEAEWUCTBYIOLLErO HOTapuyca K AEMUCTBYOLWEMY HeEOBX0AMMO
3aiTn B ENC 2.0 c npaBamu coTpyaHWKa HOTapuanbHOM nanatbl. Mepentn B pasaen Hotapuar —
CnpaBOYHUKM HOTapuaTa — HoTapuycol. Bblaenntb HoTapuyca, KOTOpoMmy HeobxoanMMo nepenatb
apxmB. HaxaTtb KHonKy MepeaaHHble apxmBbl — [106aBUTb, BbIOPATb M3 CNUCKA NepeaaBaemMblit
apxuB HoTapuyca uam MHK, BbibpaTbh AaTy nepeaayu, ykasaTb OCHOBaHWE Nepenayvyn apxusa u
npMmeYaHue, Nocse Yero HaxkaTb KHonKy MpoBepuUTb JOKYMEHT.

Ona Toro, 4To6bl HaCNeACTBEHHbIE Aefla U3 apXxMBa 0TO6pasmanck y HoTapuyca B eHoTte
HeobxoQMMO NpPOBECTU BOCCTaHOBAEeHMe pasgena «PeecTp HacneAcTBeHHbIXx gen EUC» ¢
cepsepa ENC.

Tak ke nocne nepegadu apxmea B EMC 2.0 y HoTapuyca noAaBaAeTCcA BO3MOXKHOCTb BHECTHU
[OKYMEHTbI M3 ByMaXKHbIX apXMBOB B MHOOPMALLMOHHYIO CUCTEMY, MPU STOM yKa3aTb B KayecTse
/ML, COBEPLUMBLUErO HOTapMasbHOE AeNCcTBME (MAN OTKPbLIBLLErO HACNeACTBEHHOE Aeno) Toro
HOTapuyca, Yeit apxus bbla NepeaaH AeNCTBYIOLWEMY HOTapUycy.
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3.4.2 llepeaaya apxvBa OT HeleMCTBYIOLLLETr0 HOTAPHUYCA HECKOJIbKUM
AEeUCTBYIOLIMM HOTapUycaM

TaK KaK pa3gaeneHune apxmea B AeNCTBYOWEeN peanm3aunm EMC He npeaycmoTpeHa, B
HEeKOTOpbIX Cnyyasx TpebyeTca nepeaaTb apXmB OT HEAEMUCTBYIOLLErO HOTapMyca HECKO/IbKUM
HOTapuycam ogHOBPEMEHHO.

Mpoueaypa nepeaayn apxmea OCyLLECTBAAETCA B COOTBETCTBUM ¢ N1.3.4.1 pyKOBOACTBA.

Ocob6eHHOCTb 3aKNH04aeTCA B TOM, YTO NOC/IEe TaKOW Nepeaayn, Bce M3MeHeHMs,
BHECEHHbIE B HAaC/NeACTBEHHbIE AeNa U3 3TOro apxmea, byayT oTobpaskaTbCA y BCEX HOTapUyCoB,
KOTOPbIM OH MepeaaH.

3.4.3 OTKpemieHue apxyBa OT HOTapUuyca

Ons oTKkpenneHns apxmea Heobxoaumo 3aiitn B EMC 2.0 c npaBaMu COTpyAHUKA
HOTapuanbHOM nanatsl. Nepentn B pasgen Hotapuat — CnpaBoYHMKKN HOTapuaTta — Hotapuycol.
BblaennTb HoTapuyca, y KOToporo HeobxoaAMmo yaanuTb apxus. Haxkatb KHONKy MNepepaHHble
ApPXUBbI, BblAENUTb aPXUB, KOTOPbIN HEOBXOAMMO YAANUTb, HAXKaTb KHOMKY YAanuTb u
noATBepAnTb AencTene.

[ns Toro 4tobbl yaanuTb HacneaCTBEHHbIE AeNa U3 apXMBa y HoTapuyca B eHoTe
Heobxo4MMO NPOBECTU BOCCTaHOBAEHME pa3gena «PeecTp HacneacTBeHHbIx gen EMC» ¢
cepBepa EMC, npeasaputenbHO o4nCcTMB Tabanubl NOKanbHOM 6a3bl AaHHbIX, OTBEYAOLWMX 3a
pa3aen «PeecTp HacneacTseHHbIx gen EMC» (InheritanceCases, InheritanceCasesHistory).

3.5 Pa6ora c BPUO HoTapuycoB

3.5.1 lo6aBsienue BPUO HoTapuycosB
MoapobHaa MHCTpYKumMA no gobasneHmto BPUO HoTapuycos onuncaHa B n.4.1.5
PekomeHaauuii no pabote c «EVC 2.0», pa3melleHHbIX Ha canTte PoHaa LieHTp nHHOoBaLMiA.

3.5.2 Haznauenue BPUO HOoTapuycoB
MoapobHaa NHCTPYKUMA No Ha3HavyeHuo BPUO HoTapuycos onucana B n.4.1.7
PekomeHgauuii no pabote c «EVC 2.0», pa3melLeHHbIX Ha canTe PoHaa LleHTp MHHOBaLWiA.

3.5.3 U3meHneHue PUO0 BPUO

Ona nameHenuna @O BPUO HoTapuyca Heobxoamnmo 3aitm B EMC 2.0 ¢ npaBamu
COTPYAHMKA HOTapManbHoM nanathbl. MNepeiTtn B pasgen Hotapuat — CnpaBoYHMKM HOTapuMaTa —
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BPUO HoTapuycos. Boiaennts BPUO, koTopomy Tpebyetca nameHutb PO, HaxkaTb KHOMKY
PeaaKTMpOBaTb 3aNUCb, NPOU3BECTM U3MEHEHWNE B HEOOXOAMMbIX NOAAX.
HaaTb KHOMKy MpoBepuTb AOKYMEHT.

Ecnn Ha Tekywmit nepunog B ypHane HasHauyeHHble BPUO ecTb geicTBytowme 3anuncm ¢
atum BPUNO, To nocne nsmeHeHmn pammnnunm B xypHane BPUO HOTapuycoB Ux He uameHuT. na
ee U3MeHeHus Heobxoanmo nepeiiTn B pasaen Hotapmat — CnpaBoYHMKM HOTapuMaTa —
Ha3HauyeHHble BPUO. Bblgenvts 3anuch, B KoTopon Tpebyetca nameHute PO, HaxkaTb KHOMKY
PepaKkTupoBaTb 3anucb, K3MEHUTb AaTy OKOHYaHMA UCNONHEHNA 06A3aHHOCTEN Ha AaTy
nsameHeHma ®UO.

HaaTb KHOMKy MpoBepuTb AOKYMEHT.

Mocne 3Toro co3gaTb HOBYHO 3aNUCb O HazHa4yeHUu cornacHo n.4.1.7 PekomeHaaumn no
pabote c «ENC 2.0», B KOTOPOI B Ka4ecTBe AaTbl HA4Ya/la UCNONHEHUA 06A3aHHOCTEN YKa3aTb
aaty usmeHeHma ®U0O, a B KayecTBe AaTbl OKOHYAHMA UCNONHEHNA 06A3aHHOCTEN — AaTy U3
NpPUKasa 0 Ha3HaYeHuu.

3.6 byiaHKU eAMHOTr0 0Opa3La

MoapobHble NHCTPYKUMK C pa3aenom bnaHku eguHoro obpasua B Pykosoacrse
nonb3oBartens no MHGoOPMaLMOHHOMN cucTeme HoTapuyca «eHoT», pasmeLLeHHOM B 3aKPbITOM
yacTtu caiTta ®HIM no agpecy - https://notariat.ru/eis , pasgen «bnaHku eguHoro obpasua»
cTp.52.

3.7 KBaiupUKALMOHHBIA 3K3aMeH

MoapobHble MHCTPYKLMKN NO NPOBeAeHMI0 KBAaANDUMKALMOHHOIO 3K3aMeHa A/15 BCeX
YYaCTHMKOB NpoLecca pasmelleHbl Ha cante ®oHaa LleHTp MHHOBAUWI B pasaene
«KBanMdmKaLMOHHbIY JKk3ameH/KOHKRypCY.

3.8 [IpueM cBejleHUH OT OPraHOB MECTHOI'0 CaMOyIIpaBJIeHUS
ﬂop,po6Ha;=| MHCTPYKLMNA NO aBTOPWU3aLUNUWM HA NMOPTaJsie 414 OPraHoB MeCTHOro

camoynpas/ieHUA No HanpaBJeHUI0 B HOTapuaabHYIO nanaty cybvekta PP ceeageHunin ob

YAOCTOBEPEHUN NN OTMEHE 3aBELLAHUA NN JOBEPEHHOCTU pa3MeLlEeHa Ha canTe q)OH,ELa

LeHTp nHHOBaLMM U MHPOPMALMOHHBIX TEXHONOTUNA.

3.9 BuaeokoHdepeHI1 CBA3b

C ncnonb3oBaHMeM BUAEOKOHPEPEHLCBA3N eXXeHeaelbHO (KaXKabli BTOPHUK B 9 Yacos
00 MMHYT NO MOCKOBCKOMY BPEMEHM) NPOBOAATCA OnepaTUBHbIE CEIEKTOPHbIE COBELLAHUA C
y4acTUem CUCTEMHbIX aAMUHUCTPATOPOB HOTapuasbHbIX nanat PHIT.

[ns yyactma B KOHPepeHLUMAX 03HAKOMbTECb C PernameHTOM MCNoab30BaHMA CepBUCA
BKC Trueconf, pasamelwéHHbimuM B pasgene 3arpy3kun Ha cate PoHaa LLeHTp MHHOBaUui n
MHPOPMALMOHHBIX TEXHONOTUNA.
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